
Adding and Editing Student Contacts in ParentVUE/Student Information 
 

1. Log into ParentVUE. 

 

 

2. Click on Change My Info. 

 

 

3. Click on Student Information. 

 

 

 

 

 

 

 

4. Click on the Students tab.  For each Student, click on 
the edit pencil to make changes to Student Contacts. 
 
 
 
 
 
 

5. Check the box for Education Rights to allow the Student Contact to receive information from CTLS and teachers 
regarding your student’s education.  Click on the edit pencil next to the Contact’s name to edit information (see 
next page).  Click Add Contact to add other Contacts for the student.  Save any changes. 
 
 
 
 
 
 
 
 
 
 
 
 



6. The Student Contact must have an email address and cell phone number on file to receive communication.  Click 
on the edit pencil next to the Contact’s name to add/edit Contact Name, Phone Numbers, and Email Addresses. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 


