
five step
process

Dual Enrollment guide

Apply to College
& Get Admitted

Apply directly to your chosen institution
as a Dual Enrollment student. Submit all
required materials (transcripts, test
scores) and check admissions status. 

Complete the
Funding Application

Go to GAfutures.org and fill out the Dual
Enrollment Funding Application. (Your
parent/guardian must also complete
and electronically sign their section.)

 Complete the Dual Enrollment Advisement Plan
To schedule your mandatory Dual Enrollment Advisement Appointment,
email or bring your counselor proof of completed application steps—such as
a screenshot of your portal showing "Accepted" or "Complete", or your
official acceptance letter.

During this advisement appointment, students and counselors will discuss
and determine the courses the student could take at both the college and
Kell High School for the upcoming semester. Students must come
prepared to plan out their complete academic course schedule through
graduation, and for each individual semester.

Register for DE Courses & Submit Detailed Schedule
Complete additional College requirements as
requested. Attend college orientation, register for
approved classes via the college portal, and send
a copy of your detailed DE course schedule to
your Kell High School Counselor for them to
approve funding and update your schedule.

Submit Local School Agreement
Complete and submit the CCSD Local School
Agreement form to the counseling office.

Deadline
spring Oct. 15
Summer & Fall apr. 15

If you need assistance with any step of the dual enrollment
process, please come to a LASSO session held in the Counseling
Office Conference Room for guidance and support!

Need Help?



Dual Enrollment College
Admissions Guide

www.chattahoocheetech.edu/dual-enrollment/

Chattahoochee
Technical college

Chatt Tech Admissions Steps
1. Submit Online College Application

Fill out the online application.
Select "Dual Enrollment" as your student type to
waive the application fee.
Choose your intended start term.

2. Log In to Student Portal
Wait 5–7 business days for processing to receive
your student portal access and Chatt Tech Student
ID number (900#).

3. Upload Required Admissions Documents
Verification of Lawful Presence: Upload an
approved identification document (e.g., birth
certificate or unexpired driver's license/permit).
10th Grade Requirement (optional 11-12): Submit
ACT/SAT scores if required for core academic
placement.

4. Complete the Chatt Tech Approval Form
Have a parent/guardian electronically complete
and submit the Chattahoochee Tech Dual
Enrollment Approval Form using your 900#.

www.kennesaw.edu/dual-enrollment

Kennesaw State
University

KSU Admission Requirements
Minimum 3.0 with qualifying test scores

SAT/PSAT: 480 - Evidence Based Reading and
Writing | 440 - Math
ACT: 17 - English or Reading | 17 Math

Minimum 3.2 test optional 
*GPA recalculated by KSU, in 17 units of required High
School coursework

KSU Admissions Steps
 1. Submit Applications & Policy Agreement

Complete the online Dual Enrollment Application
located on GAFutures.org.
Wait 24–48 hours, then submit the Dual Enrollment
New Student Policy Agreement.

2. Send Official Transcript
Submit $2 payment on MyPaymentsPlus for an
official transcript. 

3. Submit Test Scores
Send official PSAT (work with counselor to send), or
official SAT or ACT scores (request directly from
testing agency).

Students can attend any eligible
Georgia institution. Kell details Chatt
Tech and Kennesaw State because
most students choose them, not as

an endorsement. If you pick a different
college, you are responsible for

checking their specific deadlines and
requirements.

College Spring 2027 Summer 2027 Fall 2027

Chattahoochee Technical College
Admissions Application Due: November 1
Registration Begins: November 2

Admissions Application Due: March 1
Registration Begins: Mid-March

Admissions Application Due: May 1
Registration Begins: Mid-April

Kennesaw State University
Admissions Application Due: October 30
Registration Begins: October 8

Admissions Application Due: April 2
Registration Begins: March 11

Admissions Application Due: April 2
Registration Begins: March 11

important College Deadlines

Must meet the postsecondary institution’s Georgia Residency requirements.​  
Must meet U.S. citizenship or eligible non-citizen requirements.

*The college or university may require supporting documentation.
10  Grade Student Eligibilityth

Any Career/Technical (CTAE) Courses at technical colleges (TCSG).
All other non-CTAE students must have at least a 1200 SAT or a 26 ACT score. 

Student Eligibility Requirements 

Students are encouraged to submit their college applications as early as possible. Application deadlines typically fall after registration has
already opened. Waiting until the final application deadline drastically reduces your course options and availability. Applying early ensures
you are admitted in time to meet with your counselor, complete your advisement plan, and secure the classes you need before they fill up.

Once all application steps are complete, proceed to Step 4 and schedule an
appointment with your counselor to finalize your Dual Enrollment Advisement Plan.

https://www.chattahoocheetech.edu/dual-enrollment/
https://www.kennesaw.edu/dual-enrollment
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