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Cobb Future-Ready Skills Scope and Sequence

This framework is designed to support the meaningful integration of technology in classrooms from
pre-kindergarten to twelfth grade. The scope and sequence outlines the progression of skills
necessary to prepare and empower our students for college and career readiness. Scaffolded in
nature, the grade-level technology standards gradually progress in technical complexity.

TechnologyServices
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Skills List

| = Introduce. Teachers model the skill; students practice.
D = Developing. Students continue to practice the skill.
M = Mastery. Students perform the skill unassisted and demonstrate content learning.

1. Foundational
Technology Skills

1.1

Demaonstrate the ability to:

a. Turn device on and off.

b. Hold device appropriately.

c. Log in to and out of device.

d. Identify and use major hardware components: computer, keyboard, mouse, monitor,

touchscreen, trackpad, audio, and other input devices.

1.2

Exercise safe and respectful use of electronic equipment.

1.3

Use pointing device {(mouse) or touchscreen to manipulate shapes, icons; click on URLs/links,

radio buttons, check boxes, menu, or scroll bar.

1.4

Identify, access, and use software, applications.

1.5

Minimize and maximize windows.

1.6

Open a new tab in a browser and toggle between maore than one webpage.

1.7

Recognize when software updates are needed and how to install and resolve basic software

problems, such as “pop-up” windows.

1.8

Use menu or tool bar functions to format and edit a document (e.g. font, size, style, line

spacing, margins).

1.9

Proofread and edit using resources (spell-check, grammar, dictionary, thesaurus).

1.10

Access CTLS and navigate classes and resources effectively.

1.11

Keyboarding:
a. Use proper posture and ergonomics.
b. Locate and use letter and number keys with left- and right-hand placement.

c. Gain proficiency and speed in touch typing.

1.12

Use keyboard functions for shortcuts, such as highlight and copy/paste.

1.13

File Management: save, retrieve, and delete documents using standard file/folder structure
in web-based programs such as Microsoft 365.

1.14

Identify terms related to spreadsheets (e.g. cell, column, row, values, chart, graph).

1.15

Identify file extensions such as .doc, .pdf, .jpg, etc.
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2. Creation & Innovation

2.1

Use text or drawing tools to create simple documents to demonstrate understanding.

2.2

Select appropriate hardware and software tools for purpose and audience.

2.3

Integrate various media (text, audio, images, tables, graphs, animations, hyperlinks, video,
voiceover, design ideas, transitions, etc.) in multimedia presentations such as Microsoft

applications or video software.

2.4

Use digital tools such as a snipping application, photo editor, etc., to manipulate objects and
graphics with an understanding of how to adhere to Acceptable Use Policy.

2.5

Create products for specific purposes that give and receive feedback (e.g. poll, forms, etc.)

2.6

Create original works using a variety of digital resources or responsibly repurpose digital

resources into new creations.

2.7

Create works that ensure accessibility for all users- digital accessibility
best practices.

2.8

Create products, solve problems, or complete a task using coding (algorithms, i.e.

step-by-step instructions, block-based progamming).

2.9

Incorporate Al-imbedded tools to assist in creating products such as Al-imbedded software
tools in programs such as Powerpoint.
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3. Strategic and Critical Navigate the internet with a browser, use teacher-curated sites, bookmarks, favorites, and
Research 3.1 view web clips.
Select and utilize appropriate electronic reference materials, such as online databases, to
3.2 gather information.
Evaluate digital resources for accuracy, authority, reliability, currency, usefulness, timeliness,
3.3 and relevance.
Use graphs, charts, graphic organizers, and/or spreadsheets to collect information, represent
3.4 ideas, record, and organize information.
Use digital tools to evaluate, plan, and manage information and the design process for
3.5 research. (ex: Noodletools)
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4. Digital Literacy and
Citizenship

4.1

Follow classroom, school, and the district's Acceptable Use Policy regarding responsible use
of computers and networks.

4.2

Follow Fair Use Guidelines for the use of copyrighted material (text, images, music, videos)
and be able to cite sources.

4.3

Identify strategies for the safe and efficient use of computers (e.g. virus protection software,
spam filters, popup blockers).

4.4

Identify personal information (such as passwords, birthday, etc.), understand the importance
of keeping personal info private, understand that personal info on the internet can be

permanent, and engage in activities for keeping personal info private.

4.5

Recognize and describe the potential risks and dangers associated with various forms of
online communications.

4.6

Demonstrate safe digital communication practices and etiquette while also recognizing
potential public exposure of communications (e.g. email, CTLS messaging, and discussions).

4.7

Use appropriate academic language in digital communication.

4.8

Identify harmful online behavior such as cyberbullying and effective response strategies.

4.9

Demonstrate respect for the rights and privacy of others when using device and technology.

4.10

Introduce Al and understand how it can be used to help and create.

4.11

Understand technology is everywhere and is changing society and career options in areas

such as communications, transportation, computer science, and the economy.
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5. Effective Collaboration

51 Recognize and demonstrate how to share digital files and information.
Use communication tools to participate in an online discussion or collaboration (e.g. CTLS,
5.2 Microsoft 365).
5.3 Include and share multimedia components in a collaborative project.
- Use software, such as Microsoft 365, to organize information and contribute
’ constructively assuming various roles and responsiilites.
5.5 Use digital tools to connect with peers from different backgrounds, understand diverse

viewpoints, and explore global issues.
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