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Step 1: Log into your computer and navigate in your web browser to the Cobb
County School District AssessTrax web site: http://edutrax.cobbk12.org. The
login/home page will be displayed as below:

Authorized Cobb Users May Log In Here

User ID: HAK12345

login &

Step 2: Key in your CCSD login ID and password as indicated. Click the “login”
button.

Note: < If you receive an invalid login message, please return to the login page and retry.
Make sure your Caps Lock key is not pressed. If you continue to receive a login error page, your
user ID may not be configured. Please contact your local school technology liaison for
assistance if this occurs.
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Once you have successfully logged in, the AssessTrax “Welcome Screen” will
appear as shown below:

assesﬂraé

WELCOME

welcome to assessTrax...

cuTent user
aushonzation
LSt access

You hivie o new messages
Chick the message opbon below to vew existing messages

what do you want to do...
j work with my tast and class rasults chack the calendar
i vy acties fasd admieslrabns and ansbze rauls R e tha et naling <l

et lasling eabindar le ety cursed and geeding tasts
= @xplore the results base n VIBW My messa
euragete wtben (b dalakans by subgel sres gads kel admesstiabon pansd rsten sed ans _j i the asiessbi gy T—
. create reports and charts &, switchtoa faren ar
g gt data sealynek basks and craale cuslom regrts S SR ke aulh

b vl ol 3 il usir Lo enacigs Ui Lishss

Step 3: From the main welcome menu, click
link in the left column of the main menu options.

what do you want to do...

work with my test and class results
view my active test@ministratiuns and analyze results.

A page titled “MANAGE MY TESTS” will appear. Assessments assigned to
your teacher ID number will be grouped here under three categories:

e Active assessments
e Pending assessments

e  Completed assessments
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This guide will focus on the “completed assessments” choice. All completed
assessments will be listed showing the start date of the test, test id, description and
the class that took the test.

Note: < Assessments that are listed in the “active assessment” section HAVE NOT had
scores posted. If you administered a test in the iRespond program and the scores are not
available within fifteen minutes, there was an issue with the processing of the scoring file

generated by iRespond. You should contact your school technology liaison for assistance.

Step 4: Click the radio button next to the test that you wish to analyze.

completed assessments

Sel Start Date TestlID
= | 12/2/2009 10000003 Gra Science Benchmark 2

le

Step 5: Click the “view results” button in the options navigation bar

A

CLASS-LEVEL RESULTS DATA

Once “view results” is selected, the summary information for the class will appear
on the screen as shown below:
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Selected Test Information summary level & detail lavel »

Test 10000003 -- Gr5 Science Benchmark 2
Admin: | 2009-10 -- Term 1 -- 12/2/2009 eI INE class schedule = | teacher & teacher and period &
School POWDER SPRINGS ELEMENTARY _ 1“

SCHOOL

Sel Class Average “Score Classes Students

O PRTET ST T FY_BY_P2_SCI5_41.0160000-4 | — 50.6 1 of 1 23 of 24

The average score for the test results will be displayed as well as the number of
students that took the test.

Note: < You can toggle between a summary view of the results (as shown) or more
detailed information, including a scoring distribution, by clicking on the “detail level” or
“summary level” buttons on the “View” navigation bar.

Note: < You can also toggle between three grouping options of the data by using the
buttons on the “Group By” menu bar. Class schedule view will list each individual course
and section, teacher view will summarize all of your classes into one set of data, and
teacher and period view will summarize by period of the day.

Step 6: Select the radio button next to the class selected for further analysis.

Sel Class Average %Score Classes Students
f-“% L+ “FY_B1_P2_SCI5_41.0160000-4 | e — 80 6 10of1 23 of 24

STUDENT-LEVEL RESULTS

Step 7: To generate a list of the students and their individual test results,
click the student level results tab on the navigation bar.
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Sel Class Average %Score Classes Students
@ PR T TG BY_B1_P2_SCI5_ 41 01600004 | ——m 80 .6 1 0of1 23 of 24

WWIs[=1e] MMl student level results & return to test management &

This action will generate a list such as that shown below displaying each student’s
individual results for the selected assessment. Further analysis can be obtained on
individual students by selecting the radio button next to the student’s name, and
clicking the desired analysis button at the bottom of the list.

O |-, e 05 | D 100 24 24
- Y IS 05 | — 95 21 24
& ' 05 | 53 21 24
by ANk 05 —— 100 24 24
- L0 KA " 05 | — 75 18 24
c 05 | D 83 20 24
o 07— 54 13 24
c " 05— 53 15 24

Note: < You can toggle between a listing of students who were actually tested (i.e. a
“snapshot” of the class), or a listing of students based on that day’s student roster by
using the “List View” navigation bar.

List View: tested students & | current roster students » save this setting

At this point, analysis can be done on for an individual student’s performance or
you can return to the “class-level” page for analysis by objectives, answers, cohort
or demographics. At this point in the guide, we will return to the “class-level”
results for analysis.

WEWTs=ile)MM return to class level results »  return to test management »

)
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OBJECTIVE ANALYSIS

Step 8: Make sure the class is still selected on the initial results page. By
clicking the “objectives” button, analysis will be generated to provide the
results by objective as shown below:

PGV objectives »  answers = cohort »  demographics »

Objective #Ques Avg Percentage Score Pts Scored Pts Poss Stds Tested
GPSE 1.2 Wentfy surface features caused by constructive processes. | — 7 l & 2
GPSE1 b Wlentfy and find examples of suface features caused by destructive processes. e 07 i Y 2
GPSE1.c Relte the role oftechnology and human intervention in the contral of canstructive and destructive processes. e 11 2 Y 2
(P3P 1.2 Demonsirate thatthe mass of an object s equal o the sum of 15 parts by manipulating and measuring diferent abjects made of various pars. I =0 | i 2
GPSP 23 Investioate physical changas by separating mikiures and manpulting (cuting, teang, folding) paper to demonstrate examples of physical change 1 — 5 4 FALi it 2
B3PI E;acanggenizethatlhechangesmstaleufwaler(Wateruapuristeam N ice) are due to temperaiure diferences and are examples of physical [ e g " 7 7
GP3P2¢ hvestoate the properties of a b — 4 104 18 2

The objective analysis page will display how the entire class performed for each
objective covered by the assessment. Data included on this summary page
includes:

e The number of test questions for each objective
e The average percentage score of the class for each objective tested
e The number of points scored out of total possible points by objective

e The number of students tested



Quick Reference Guide for Teachers
V.8 09-2011

assesslra

shudent performance reporting

By default, objectives will appear on the page at the “element” (lowest) level.
However, sorting at both the “standard” or “domain” level is possible by clicking
the drop down box and selecting the desired level.

Summary Level

Summarize results at the following
level:
(page will refresh automatically)

-

| Element

Domain

Standard
Element

Step 9: To view the list of questions for an objective, select the radio button
next to the objective, then click the question analysis button on the navigation
bar.

o I\GPS P 1.a| Demonstrate that the mass of an object is equ

WEsEIeMll question analysis » students »  return to class-level results » restart explorer »

This action will create a listing of the questions for that objective.

Sel Num Question

o 4 | The mass of a solid abject stays the same until
- 5 | Two bags each have pebbles and seeds inside. The table
f“ & | Alog weighing 14 kilograms is cut in half. How much da the

WV 1(e]Mll view question » students B return to objective analysis » restart explorer »
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Step 10: Select the radio button next to the question for further analysis.
Then click the “view question” button.

Sel Num Question

g 4 | The mass of a solid object stays the same until
. o | Two bags each have pebbles and seeds inside. The table
. 5 | Alogweighing 14 kilograms is cut in half. How much do the

Mavigation: [0 ques:ﬁun >

students & return to objective analysis » restart explorer »

Selecting “view question” will provide the test question as well as selected
curriculum information about the question.

The selected question
Is displayed.

Question Image

4. The mass of a solid object stays the same until

A itis put into orbit in space.

B. it changes volume by expanding or contracting.

C. matter is added to or faken away from the object.

D. the object is taken to another planet where the force of gravity is different.

Selected Curriculum Information is also displayed.

Selected Curriculum Information

Curriculum: GA-GPS Georgia Performance Standards

Subject: SC. Science

Grade: 5. Grade Five

Domain: F.Physical Science

Standard: 1. Students will verify that an object is the sum of its parts.

Element: a. Demonstrate that the mass of an object is equal to the sum of its parts by manipulating and measuring different objects

From the “Question Analysis” page, a listing of each student’s results for a
particular question can also be viewed.
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Step 11: Select the radio button next to the question and click “students” on the
navigation bar to obtain a list of the students and how they answered the
question. Select a student’s name and navigate to “student profile” to obtain the
student’s score for the entire test.

w Al 8 | Alogweighing 14 kilograms is cut in half. How much do the

WEEWTsEIsMll view question » students »  return to objective analysis » restart explorer »

t Z: The list of students that took the
: o test will appear.
Score Ques On the same line as the student’s name the
P 1 results for that question will appear. At the
IF 1 student level, a 100.0 score (green) is “correct”
$0.0 1 and a 0.0 score is “incorrect” (red).

Step 12: To view a complete student profile of all tests in the database, you
can select a student, and then click the “student profile” page. This will allow
a year-long view of the various assessments a student was administered.

Note: < the “Student Profile” option is available on any web page that lists individual students.
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WETENTIN student profile & return to demographic summary B restart explorer »

Sal Year Tast TestiD Subj GriCrs Parcentage Score Pts Poss
2008-10 Gr5 Science Benchmark 2 10000003 Scnce 05 [ 189 21 24

Step 13: Use the “return” buttons found on each web page navigation bar to
return to the objective analysis page OR you can return one step further to the
class-level analysis page.

Note: < itis strongly recommended that you navigate strictly using the buttons provided on
each web page, especially when returning to prior pages. Although it is tempting to use the
browser’s “back” button, this may lead to unexpected results in some cases based on the type
of web browser being used. You can also quickly navigate between parts of the program by
using the navigation bar at the top of each page.

From the “CLASS RESULTS” page, or any of the specific analysis page(s), data
can also be generated for item analysis, cohort comparisons to other groupings, and
demographics.

ANSWER /ITEM ANALYSIS

Step 14: From the class analysis page, select the radio button next to the
class, and click the “answers” button on the analysis bar to obtain an answer
frequency grid. You can also click the “answers” button from any other
analysis page. This data will provide you with information on each question
and how the students responded. The tested objective is also indicated.

-10 -
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Sel Class Average %Score Classes Students

o [} TR T FY_B1_P2_SCI5_41 01600004 | e 80 6 1 of 1 23 of 24

answers »

Analysis:

objectives »

Ques Tot Std NRJ/O

1

[oe T I e S R [ SRR I L

23
23
23
23
23
23
23
23

0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0

AN
87.0
0.0
43
13.0
0.0
304
82.6
0.0

cohort » demographics »

B/2
0.0
91.3
0.0
4.3
52.2
56.5
8.7
87.0

Ci3

0.0
4.3
0.0
65.2
0.0
4.3
4.3
4.3

D/4
13.0
4.3
85.7
17.4
47.8
8.7
4.3
8.7

E/5+ PtsPos PtsSco Objective

23
23
23
23
23
23
23
23

E 1.2 - ldentify surface fez
E 1.c - Relate the role of t
E.1.b - Identify and find ex
P.1.a- Demaonstrate that 1
F.1.a - Demonstrate that 1
P.1.a - Demaonstrate that 1
P.2.c - Investigate the pro
P 2 a - Investigate physicz

A demographic filter is also available on this page. To switich from all students to
a particular demographic group, simply click the drop down box and select the

choice for analysis.

Demographic Filter

Display results for the following sub-group:
(page will refresh automatically}

D/4

ALL STUDENTS +|

Female

Sel Ques Tot Std

r..
=
P

1
2
3

23
23
23

L

ALL STUDENTS

NR/O
0.0
0.0
0.0

A A

A1
87.0
0.0
43

P

B/2

0.0
91.3

0.

]

e

CI3
0.0
43
0.0

EY

-11 -

D/4
13.0
43
95.7

a= 4

E/5+ PtsPos PtsS5co Objecti

23
23
23

LT

20 Ela-Id
21 |[E1c-R
22 |[E1b-Id

P - a4 —
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(WESWIsE=IIls M view question & students » return to class-level results = restart explorer &

&

Step 15: To get further information on a particular question, select the radio
button next to the question and navigate to “view question” or “students”.

Clicking “view question” will display the actual question as presented on the test.

Question Image

Fid Technology can help to control the natural force of
A. volcanoes
B. water
C. earthquakes %
D. plate techtonics

Clicking “students” will provide a grid of all of the students and how they
responded to the selected question. A “green” X would indicate a correct response,
a “red” X an incorrect response.

NR A

m
(]
o

CR

XTI T
e b e b e e |

Ps

As before, you can get more in-depth student information by selecting a student
and using the “student profile” button.

We will continue our analysis by looking at cohort information. You can either

return to the item analysis page, or the class results page to start this analysis
option.

-12 -
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Step 16: From the class analysis page, select the radio button next to the class,
and click the “cohort” button on the analysis bar to obtain a cohort comparison.
You can also click the “cohort” button from any other analysis page. Use
cohort analysis to obtain a comparison of your class results compared to the
others “groups” that took that particular test.

Sel Class Average %Score Classes Students
f‘ La7aTe “umm Tht TY_B1_P2_SCI5_41 01600004 | — 80 6 1 of 1 23 of 24
M

AUEE answers »  cohort »  demographics &

X

COHORT DATA ANALYSIS

Selected Test Information

Test: 10000003 -- Gra Science Benchmark 2
Admin: | 2009-10 -- Term 1 - 12/2/2009

Analysis Group

School o 0oL

|a.2., T we.
Class oy "84 P2 SCI5. 41 0160000-4

Average Score

District | Cobb County Schools ——— LM
Area | AreaB e 0T 7

POWDER SPRINGS ELEMENTARY P——TY

e — 0.8

Classes Students
24 of 34 454 of 549
11 0f 15 223 of 272

6 of 10 128 of 178

1 of1 23 of 24

Note: < The cohort list will always include the current level of analysis as the bottom entry,
as well as every level “above” that in the database hierarchy. Student-level results, therefore,

will show the largest comarison listing.

-13 -
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We will continue our analysis by looking at demographic information. You can
either navigate from the cohort analysis page, or the class results page to start this
analysis option.

Step 17: From the class analysis page, select the radio button next to the
class, and click the “demographics” button on the analysis bar. You can
also click the “demographics” button from any other analysis page. Use
demographics analysis to obtain a list of the various demographic groups
available and the tests results for each group. Select a particular
demographic group or “all students” and navigate to “students not passing”
to generate of listing of the students that did not pass for the desired group.

DEMOGRAPHIC DATA ANALYSIS

RUEIVEIEM objectives »  answers »  cohort »  demographics »

Selecting the “demographics” button will analyze how the various demographic
groups performed based on data provided by the district for each student.

Sel Demographic Group Passed Stds Tested Num Passed
& |ALL STUDENTS e 37 6 23 19
r[%Female ey 75 0 12 g
| Male [F— 11 10

. [F—) r r
| White )100.0 ] ]
" Black [ 17 13

To view a list of the “students not passing” within a particular demographic group,
select the group and click “students not passing” on the navigation bar.

WEWEIWIME students not passing »  return to class level results = restart explorer »

-14 -
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A listing of all students in that demographic group that did not pass will be
displayed. A choice to list all students not passing in all demographic groups is
also available by selecting the “ALL STUDENTS” group.

Student School GrdLvl Percent Score
R T RN T POWDER SPRINGS ELEMENTARY SCHOOL 05 [—

. POWDER SPRINGS ELEMENTARY SCHOOL —_—25

b POWDER SPRINGS ELEMENTARY SCHOOL —_—825

| POWDER SPRINGS ELEMENTARY SCHOOL 542

: POWDER SPRINGS ELEMENTARY SCHOOL §0.0

olo oo
@ ;o ;

REPORTING OVERVIEW

AssessTrax provides several reporting features and the flexibility to download data
for teachers to create their own reports in a format of their preference. Every
analysis page within the program allows the data displayed to be printed or
downloaded to your computer by using the appropriate button on the “Reporting”
menu bar.

In addition, teachers can utilize the “class reports” tab for standard, pre-defined
reports.

RGlolelailpl¢Mll print listing » download this data » class reports »

ADOBE REPORTS

As mentioned, the “print listing” button will generate an Adobe PDF file on any of
the analysis pages than can be printed, saved, or emailed.

Click the “print listing” button at the bottom of the page to generate a report of the
current data being viewed.

Reporting: prin‘uisting > download this data »

-15 -
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The “PRINT REPORT” page will be displayed, indicating your report has been
produced.

PRINT REPORT

The assessment information you were working with has been converted into an Adobe Acrobat PDF document that you can view, print, save to your computer, email, etc. If you do not have the Adabe
this page to obtain the free download.

Click the button below to retrieve the printout. Depending on your Adobe settings, the document may appear in your current browser window, or an additional window will open

When you have completed working with the Adobe file, use the "Back hutton in your browser to return to this page, or close the additional window that the Adobe program opened

get printed report

Click the button below when you are finished with your printing tasks

GerAdobe \] Click this icon to obtain a free copy of Adobe Acrobat Reader (or upgrade your
Reader current program).

Click the “get printed report” button. This action will generate a PDF report of the
data displayed from the analysis page.

get printed report

Note: < depending on your browser settings, the PDF file either display within the browser
window, or in a new Adobe Reader window.

Test: 10000003 -- Gr5 Science Benchmark 2

Subject: Science Objective P.2.c--Investigate the properties of a
TestlD: 10000003

Term: 2010 Term Term 1

Num | Question Pts | %Score | Tot Resp
7 | Burning is considered a chemical change because 1 82.6 23

10 | Which of the following is chemical change? 1 91.3 23
11 | mark mixed a powder and a liquid together in a test tube. 1 739 23
14 | A always produces a new substance. 1 60.9 23
15 | Which is not an example of a chemical change? 1 87.0 23
21 | David added a little baking soda to a beaker that containe 1 56.5 23

-16 -
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DATA DOWNLOADS

To download data to a desktop program, click the “download this data” button on
the Reporting menu bar. The “DOWNLOAD REPORT DATA” page will be
displayed.

DOWNLOAD REPORT DATA

The data from the previous report has been saved and is available for you to download to your computer for use in other programs such as M3 Excel, M3 Access, M3 Powerpoint, etc. You will need to select f
the data formatted

Sel Data Separator ** Sel Report Headings Sel Column Headings

Tab Delimiter

Include Include
« o

Dallar Sign ($)

Do Not Include Do Mot Include
[ (
Comma

Equal Sign (=)

On this page you will be asked to make selections for data formatting.

Once the formatting selections are made, click the “download report data” button.
Depending on your options and browser settings, the data may appear in your
current browser window or you may receive a “Save As” dialog box. In either
case you will be able to save the data file to the desired location on your computer.

download report data »

YWhen you have completed saving the data file, click the button below to continue.

finished with data »

Note: < the default pre-selected format settings will generate a comma-delimited file that is
suitable to import into Microsoft Excel.

-17 -
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TEACHER CLASS REPORTS

On the Class Results Page, teachers will also have an option on the reporting bar
for “class reports”. Selecting the “class reports” option will bring up a page with
several delivered reporting options.

(R=Tololaili[e MM print listing » download this data » class reports »

%

Click the radio button next to the report choice and select “continue” to generate
the report.

Sel Report Description

Mg | Paremt SCA Indrndual studem summary by objectives. Suitable for shor-cycle assessment take-home repan

HiA | Barent Benchrmark Indradual student summary by objectives. Sutable for benchmark lake-home report. Emphaszes weakness areas. web inks 1o Georgia Department of Education. etc
| b MOTE--curmently in fmal developrment approval

| Test Summary Indradual eml surmmary report showng objective and gqueshon analyss
datn gr <tugdeils down Dane and QUesTS/anSwWers acToss.
& Matrix Reports I d.lllg w wy students down page and guesbonsfanswers acrg
[ Matnx gnd ksting students down page and obpeclves/scones across,

¢

(Ooii[o]ji:MM continue »  view sample report >

If you want to view a sample of the report prior to producing the report, click
“view sample” report and a view of a formatted example will be displayed.

Follow the on-screen directions to generate the reports. In most cases, you will
need to select from the list of students in the class to be included. Click the
continue button to proceed. As with the PDF analysis reports, you will also be
taken to a report completion page. Just click the “get report” button to view the
completed report.

Note: < report pages that require a selection of students to include will always contain a
“select all” button to quickly check all of the students listed, as well as an “unselect all” button to
quickly remove the check marks from all students in the list.

-18 -
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HELP AND SUPPORT

On any page within the program, you can click on the support link on the top
menu bar. This page will provide you with a list of contact information, help
topics, documentation, etc.

explorerm reportsm Supporte- main e logoute

LOGGING OUT AND ENDING THE PROGRAM

Because of the secure nature of student results and teacher performance issues, it
Is strongly recommended that you always end the program when you have
completed working with your results. You can click the logout button found on the
top menu bar of every page, or just close your browser by clicking on the “X” in
the upper right corner of the window.

explorerk reports supportk

-19 -



